(b FIREWORKS

we do IT better systems USA

EPR FireWorks

Custom Fields in User Settings
Here is the link to access fireworks in the web browser.
https://login.eprsys.com/home/login Please bookmark this.

This guide will show you how to add custom fields in Users and Permissions.

To create a custom field, you will need to go to the backoffice---Management---Staff
settings--Staff custom fields..
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Inside Custom Fields, double-click the Box to Add a Topic
4y Staff Custom Fields
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The topic will be the dropdown to organize your fields so you dont have to see all
guestions at once, only the ones that are relevant.

The empty bottom line is where you can start typing in your topic.
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For this example, | used the "Test" topic. Exit this pop-up when you're finished.

Page 10of4


https://login.eprsys.com/home/login

FIREWORKS EPR

we do IT better systems USA

EPR FireWorks
Custom Fields in User Settings

Back in the main custom field page, click "New" to add a category (after you selected the
topic from the dropdown).
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For this example, | added "Test Question 1", then clicked submit.
Add Category %
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and made the value type (pink below) a text box.
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Back in Users and Permissions page, you will see the Custom Field tab.
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You will select the topic (from the dropdown). Then click the (+) button to add the category
row.

An extra line wil#be creaTted and you can click on the dropdown to select the category.
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Test Question 1 is selected.
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You are able to enter the data.Then click the Green check to save..
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You will get a confirmation.

FireWotks [ x]
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The row will be saved. Also you can delete the row by clicking the red X
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